UNI TED STATES COURT OF APPEALS, FIFTH CIRCU T

CHECKLI ST FOR PREPARATI ON OF BRI EFS AND RECORD EXCERPTS
NOTE: Check all copies before mailing.

1) CONTENTS OF BRI EFS (5TH CR. R 28.3 reproduced bel ow gives the required contents of a brief.

a) Certificate of interested persons required by 5TH QR R 28.2.1;

b) Statenent regarding oral argument required by 5THCQR R 28.2.4 (see also FED. R App. P. 34(a)(1);

c) A table of contents, with page references (see FED. R App. P. 28 (a)(2));

d) A table of authorities (see FED. R App. P. 28(a)(3));

e) A jurisdictional statement as required by FED. R App. P. 28(a)(4)(A) through (D);

f) A statenent of issues presented for review (see FED. R App. P. 28(a)(5));

9) A statenent of the case (see FED. R App. P. 28(a)(6));

h) A statenent of facts relevant to the issues subnitted for review (see FED. R App. P. 28(a)(7));

i) A summary of the argunent (see FEeD. R App. P. 28(a)(8));

i) The argunent, including the applicable standards of review (see FED. R App. P. 28(a)(9));

k) A short conclusion stating the precise relief sought (see FED. R App. P. 28(a)(10));

1) A signature of counsel or a party as required by 5TH CrR R 28.6;

m A certificate of service in the formrequired by FED. R App. P. 25;

n) A certificate of conpliance if required by FeEb. R App. P. 32(a)(7) and 5TH QR R 32.3.

2) FORM (See Fep. R App. P. and 5TH CR R 32)

a) Paper Size. 8% x 11 inch paper is required for briefs.

Page Limit Option Type- Vol une w th nonospaced (non- Type- Vol une with proportional or
proportional )type, Text Line Option nonospaced type, Wrd Count Option

Print Size 14 point or larger for text; 12 point or larger for At least 10%cpi for text; 12%cpi for At least 14 point for text; at
footnotes in proportional typeface; no nore than 10% f oot not es least 12 point for footnotes in
cpi for text, no nore than 12%cpi for footnotes in proportional typeface; 10% (12% cpi
nonospaced type. for nonospaced typeface)

Principal Briefs 30 Pages 1,300 lines of text 14, 000 words

Reply Briefs 15 Pages 650 lines of text 7,000 words

b) Text. Must be doubl e spaced; quotations over 2 lines and footnotes may be single spaced.

c) Margins. Must be 1 inch on all sides.

d) Typeface style. Either proportionally spaced or nonospaced typeface may be used. A plain roman style is
required although italics or boldface may be used for enphasis. Case nanmes nust be italicized or underlined.
San serif typeface is not permitted in proportional typeface, except for headings and captions.

e) Legibility. A clear black image on light paper with clarity equalling or exceeding that of a |laser printer.
(FeD. R App. P. 32(a)(1)(A) and (B))

f) Reproduction. Only one side of the paper may be used. (Fep. R App. P. 32(a)(1)(A))

9) LENGTH OF BRI EFS (See FeD. R App. P. 32(a)(7)(B)(iii) for calculations of word and text line limts. In
general, any certificate of interested parties; tables of contents and citations; statement with respect
to oral argunent; any addendum containing statutes, rules, or regulations; and, any certificates of counsel
do not count toward the word or text line limtations.)

3) COVER AND BI NDI NG OF BRI EF (Fep. R App. P. 32(a)(2) and (3))

4)

5)

6)

7
8)

BR- 13

a)

b)

c)

Durabl e cover on both front and back. The front cover nust contain: (1) the nunber of the case centered
at the top; (2) the name of the court; (3) the title of the case (FeED. R App. P. 12(a)); (4) the nature of
the proceeding (e.g., Appeal, Petition for Review) and the name of the court, agency, or board bel ow, (5)
the title of the brief identifying the party or parties for whomthe brief is filed; and (6) the nane,
of fice address and tel ephone nunber of counsel representing the party for whomthe brief is filed.

Briefs nust be bound in a secure nanner, not obscuring the text, and permitting the brief to |lie reasonably
flat when open, i.e. spiral binding. Cost of this type binding may be recovered. (5THCR R 39)

Col or:

Brief of Appellant - Blue Brief of Cross Appellee - Red

Brief of Appellee - Red Reply Brief of Cross Appellant - Gay
Reply Brief of Appellant - Gay Intervenor or Amicus Curiae - Green
Brief of Appellee - Cross Appellant - Red Suppl emental Brief - Wite

NUMBER OF COPI ES 7 paper copies - all cases, and electronic copies as required by 5THCQR R 31.1, See 6) bel ow.

TI ME REQUI REMENTS (FeD. R App. P. and 5TH O R R 31)

Appellant’s Brief is due within 40 days of the briefing notice.

Appel lee’s Brief is due within 33 days fromthe date of the certificate of service of the Appellant’s Brief.
Appellant’s Reply Brief is due within 17 days of the certificate of service of the Appellee's Brief.

The due date is the date on which the brief is expected to be muiled to this court and served on the
opposing party. |If the due date falls on a weekend or federal holiday, it is extended to the follow ng day.

FI LI NG AND SERVI CE (Fed. R App.P. 25 and 31) Briefs are deenmed filed on the day of mailing or delivery to a third
party commercial carrier for delivery within 3 calendar days. 5THCR R 39.2 restricts the recovery of certain
mai ling and commercial delivery costs. Requirement for filing and serving el ectronic copies of briefs - See 5TH
CR R 31.1 on back of this page.

RECORD EXCERPTS (5TH CR R 30.1)

PRI NTI NG COSTS (5THCR R 39.1 linits the recoverabl e reproduction costs to a naxi rum of $.25 per page.)
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FORM OF BRIEFS, APPENDICES, AND OTHER PAPERS

Extractsfrom FED. R. App. P. 32

Form of a Brief.
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Reproduction.

(A) A brief may bereproduced by any processthat yieldsa clear black image on light paper. The paper must be opaque and unglazed. Only

one side of the paper may beused. (B) Text must bereproduced with a clarity that equals or exceedsthe output of alaser printer. (C)

Photographs, illustrations, and tables may be reproduced by any method that resultsin a good copy of the original; a glossy finish is acceptable

if theoriginal is glossy.

Cover. Except for filingsby unrepresented parties, the cover of the appellant’s brief must be blue; the appellee’s, red; an intervenor’s or amicus

curiae’s, green; and any reply brief, gray. Thefront cover of a brief must contain:

(A) thenumber of the case centered at thetop; (B) thenameof thecourt; (C) thetitleof the case (see Rule12(a)); (D) thenatureof the

proceeding (e.g., Appeal, Petition for Review) and the name of the court, agency, or board below; (E) thetitle of thebrief, identifying the party

or partiesfor whom thebrief isfiled; and (F) the name, office address, and telephone number of counsel representing the party for whom the
brief isfiled.

Binding. Thebrief must bebound in any manner that issecur e, does not obscurethetext, and per mitsthe brief to lie reasonably flat when open.

Paper Size, Line Spacing, and Margins. Thebrief must be on 8%2by 11 inch paper. Thetext must be double-spaced, but quotations more than

two lineslong may beindented and single-spaced. Headings and footnotes may be single-spaced. Margins must be at least oneinch on all four

sides. Page numbersmay be placed in the mar gins, but no text may appear there.

Typeface. Either a proportionally spaced or a monospaced face may be used.

(A) A proportionally spaced face must include serifs, but sans-serif type may be used in headings and captions. A proportionally spaced face

must be 14-point or larger. (B) A monospaced face may not contain morethan 10%2 characters per inch.

Type Styles. A brief must be set in a plain, roman style, although italics or boldface may be used for emphasis. Case names must beitalicized

or underlined.

Length.

(A) Pagelimitation. A principal brief may not exceed 30 pages, or areply brief 15 pages, unlessit complieswith Rule 32(a)(7)(B) and (C).

(B)  Type-volume limitation.

(i) A principal brief is acceptableif:

« it contains no mor e than 14,000 wor ds; or
« it uses a monospaced face and contains no mor e than 1,300 lines of text.

(ii) Areply brief isacceptableif it contains no mor e than half of the type volume specified in Rule 32(a)(7)(B)(i).

(iii) Headings, footnotes, and quotations count toward the word and line limitations. The corpor ate disclosure statement, table of
contents, table of citations, statement with respect to oral argument, any addendum containing statutes, rulesor regulations, and
any certificates of counsel do not count toward the limitation.

(C)  Certificateof compliance. A brief submitted under Rule 32(a)(7)(B) must include a certificate by the attorney, or an unrepresented party,
that the brief complieswith the type-volume limitation. The person preparing the certificate may rely on theword or line count of the
word-processing system used to preparethebrief. The certificate must state either:

(i) thenumber of wordsin thebrief; or

(ii) thenumber of lines of monospaced typein the brief.

Form of Other Papers.
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Motion. Theform of a motion isgoverned by Rule 27(d), and islimited to 20 pages.

Other Papers. Any other paper, including a petition for rehearing and a petition for rehearing en banc, and any response to such a petition, must
bereproduced in the manner prescribed by Rule 32(a), with the following exceptions:

(A) acoverisnot necessary if the caption and signatur e page of the paper together contain theinformation required by Rule 32(a)(2); and
(B) Rule32(a)(7) does not apply.

Extractsfrom 5TH CIR. R. 31 and 32

5THCIRR.31.1: ... whereaparty isrepresented by counsel and generateshisor her brief by computer, one computer readable disk copy of the brief
mugt befiled with thederk, and a second computer readable disk copy served on each party separately represented by counsel. Thedisk must contain
nothing morethan thebrief. Thedisk’slabel must include the case name, docket number, identify the brief, i.e. appellant’sbrief . . ., and specify the
word processing software and version used to preparethebrief. Thebrief must beon a 3%2inch disk. If available, the court greatly prefersthe use
of WordPerfect for Windows, 5.1 or greater . ... The Certificate of Servicemust indicate servicein both paper and electronic form.

5TH CIR.R. 32:

@

(b)

©

allowsthetypeface in footnotesto be smaller than thetext;
requiresasignatureby an attorney or unrepresented party;
requiresthe name and version of theword processing softwarein the certificate of compliance.



